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MHHOJIOKEHHUE

00 opranusanmuu padoTshl € JJIEKTPOHHBIM KYPHAJIOM
1. O0uue moJioKeHuUs1

1.1. Hacrosmee [Tonoxenue 00 opranu3aiuu paboThl C AIEKTPOHHBIM KypHAJIOM
B MYHUIIUTIAIHLHOM Ka3eHHOM 0011€00pa30BaTeIbHOM YUPEXKICHUN «
JIrob6octanckas cpeansis oOeoOpazoBaTenbHas IKoyia» bonblieconnarckoro
paiiona Kypckoii oonactu (najnee — [Tomoxxenue) pa3paboTaHo B COOTBETCTBHH C
denepanbHbIM 3aKOHOM OT 29.12.2012 Ne273-D3 «O06 obpazoBanuu B Poccuiickoit
denepanumny.

1.2. Tlonoxxenwue omnpeenseT MpaBuwiIa padboOThl U €IUHBIC TPEOOBAHUS 110 BEJICHHUIO
aneKkTpoHHOTro KypHasia B MKOY «CkopoaHsiHCKast CpeaHsis
obmmeoOpa3oBarenbHas mkonay (naiee — [komna).

1.3. DnexTpoHHbIM )ypHaioM (fnanee I)K) Ha3pIBaETCS KOMIUIEKC TPOrPaMMHO-
anmapaTHBIX CPEJICTB, BKIIOUAIOIINA 0a3bl JaHHBIX M CPEJCTBA JOCTyIA U pabOTHI C
HUMU (TIPOrpaMMHO-aMIapaTHYI0 HHHPACTPYKTYPY, CEPBUCH HHPOPMAITMOHHOTO
B3aUMOJICHCTBUS).

1.4. DnexTpoHHBIN XypHaT — pa3aen XK, npencraBustonuii cooon
WHIUBUYaM3UPOBAHHYIO BRIOOPKY MaHHBIX U3 XK 0 Xoe u pe3ynbrarax
0oOydeHHsI KOHKPETHOTO YICHHKA.

1.5. DX — cpencTBo MHAMBHUIYATbHOIO YYETa PE3YIHTATOB OCBOCHUS
oOpazoBaTenbHBIX TporpaMM. OH OTHOCHTCS K y4eOHO-TIeTarornuecKon
JOKYMEHTalNU. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BEJIEHUE €0 00s13aTeNIbHO
TSt Kaxaoro cotpyaauka [lIkombl, B 00s3aHHOCTH KOTOPOTO BXOAUT pabora ¢ D)K.
JlocTyn K NEepCOHAIbHBIM CTPAHUIIAM JTHEBHUKA UMEIOT POAUTENH (3aKOHHbIE
MpeICTaBUTENIN ) o0ydJaromerocs, ooydaromieics, anMuauctpanus [koms



(nupekrop IlIkosbl, 3aMeCTUTENb TUPEKTOPA), YUUTENS, KIACCHBIE PYyKOBOAUTEIH;
agmuHHACTpaTop XK.
1.6. Ilpunuunamu padotel ¢ DK gaBistoTCA:

. coOnoieHne TmpaB M CBOOOJ  YYaCTHMKOB  00Opa3oBaTEIbHBIX
OTHOILICHMH;

. JIOCTOBEPHOCTH U MOJHOTA MH(MOpMaLH, coaepxarieiicsa B IXK;

. yHU(pUKALMS TaHHBIX, coAepkaumxcs B DK, 1 JOKYMEHTUPOBaHHOM

uHpopmarmu ko

. 3allMTa JAHHBIX, cojepxammuxcss B DX, oT HempaBOMEpHBIX H
IIPOTUBOIIPABHBIX JACHCTBUN.

1.7. Benenue anekTpoHHBIX (OpPM ydeTa 0Opa3oBaTesIbHON JESITEIILHOCTH U
pe3yapTaToB oOpaszoBaTesibHOU AesTtenbHOCcTH (D2K) SBISETCS COCTAaBHOM YacCThIO
paboThI MO BEJIEHUIO 3JIEKTPOHHOIO JIoKyMeHTooOopoTa B [lkoue.

1.8. DX saBnsieTcst yacTho nHGOPMAIMOHHOM cucTeMbl [1IKOIIbI.

1.9. ®OynknumoHupoBaHue | ucHoidb3oBaHue K ocylecTBisieTcss B
COOTBETCTBUM C JCHCTBYIOIIMM 3aKOHOAATENHCTBOM P®, B TOM umcie
®denepanbHbiM 3aK0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaNIBHBIX JaHHBIX.

1.10. OrtBetrcTBeHHOCTh 3a (yHKIMOHUpOBaHHE XK M KOHTPOJIb 3a
NPaBIWJIBLHOCTHIO €0 BEJCHUS Bo3aratorcs Ha qupekropa LLkonbl u TeXHUYeCKOoro
CHEIUAHCTA.

2. Haznauenue 7K

DK ucnonb3yercs s pelieHus! CISAYIOMNX 3a1a4:

2.1. Co3nanue/BBOM, cUCTEMAaTU3AIlMs, UCTIOIb30BAHUE U XPAHEHUE TaHHBIX
0 x0J1e o0pa3oBaTenbHOM nesrenbHocTH B [1Ikone, B ToMm unciie o0 ycreBaeMoCTH U
MOCEIIaeMOCTH YUYaITUXCS.

2.2. Odopmiierne wuHpoOpMaruu, xpaHsiielics B 0a3e TaHHBIX, B BHUJC
JIOKyMEHTa Ha OyMaXHOM HOCHUTETIE.

2.3. OOecnieyeHre OMEPATUBHOTO JIOCTyNMa pPOAUTENCH  (3aKOHHBIX
MpEeACTAaBUTEIICH ) oOyyaromierocs,
oOyuaromierocsi, anmuauctpanuu Ikonsr (mupekropa Illkonsl, 3amectuteneit
IUPEKTOpA), YUYHUTENIEH, KIIACCHBIX PYKOBOJUTENEH K OTMETKaM 3a BECh IMEPUOL
BEJICHUS ’KypHaJia [0 BCEM IIPEeAMETaM B JIF000€ BpeMsi.

2.4. ABroMaTm3amms CO3JaHUS OTYCTHOM JOKYMEHTAIMH YYHUTEICH U

aIMUHUCTPAIIHH.
2.5. CBoeBpeMeHHOe  WH(MOPMHUPOBAHHWE  poaWTENed  (3aKOHHBIX
MpeICTaBUTEIICH ) o BOIpPOCaM

YCIIEBAEMOCTH, UHAWBUAYAJIbHBIX PE3YJILTATOB U MOCEIIAEMOCTH UX JICTEH.
2.6. NudopmMupoBaHHe ydalmxcs O XOA¢ 00pa30BaTeIbHON ACATEILHOCTH
MOCPEeACTBOM JTaHHBIX B D)K.



2.7. KonTponb 3a peanuzanueil 00pa3oBaTeIbHbIX NPOrpaMM, B TOM YHCIIE

yYer:

. IIPOBEICHHBIX 3aHATUH;

. JIOMAIIIHUX 33JaHU 1 00beMa Harpy3Ku Ha 00y4arouinuxcs;

. pE3yJIbTATOB OCBOEHHUS 00pa30BaTEIbHOM MPOrpaMMbl yYalllUMHCS
(ycmeBaeMoCTb);

. IIOCEIAEMOCTH 3aHATUN yYalIUMUCH,

. JUHAMHKHU YCTIIEBAEMOCTH YUaIlIUuXCS;

. peanuzanuu o0pa3oBaTEIbHONU MPOTPAMMBI.

3. IpaBuiia padotel ¢ K

3.1. Benenme D)X o00s3aTenbHO I KaXKJIOTro Ilejarora, KJIacCHOI'O
PYKOBOJIHTENS, a Takke Tex paOoTHUKOB IIIkoibl, B 4bM (PYHKIIMOHAIBLHBIE
00s13aHHOCTH TO BKJIFOUYEHO.

3.2. TlloxnepkaHue B aKTyaJbHOM COCTOSHUM WH(OPMAIIUH, XPAHSIIICHCS B
0asze gaHHbIX DXK, aBiageTcst 00s3aTEIBHBIM.

3.3. Yuer peanuzauuud 00pa30oBaTeIbHBIX MNPOrPAaMM U OCYIIECTBICHUS
00pa3oBaTEILHOMN JIEATEIIBHOCTH BEJIETCSI BCEMU IMEIaroru4ecKUMu pabOTHUKAMMU
[TkoJbL.

3.4. Pacnipenenenuie 3aHATHIA IO TIPEIMETAM U 3aKPEIUICHHUE UX 32 YUUTEIAMU
OCYIIECTBIISIETCS Ha
OCHOBAaHMHU Y4eOHOTO TUIaHA U paCTIpEIEIICHHs TIe1arOrnYeCKON Harpy3KH.

3.5. Box B DX gar npoBeneHUs 3aHITHIA B COOTBETCTBUU C pacHUCaHUEM
3aHIATHI, TEM YPOKOB, 3aJIaHHBIX JOMAITHUX 3aJIaHUl, OTMETOK OOYYaroIIHuXCi U
CBEJIcHUH 00 OTCYTCTBMHM YYAIIMXCS Ha YpOKaxX OCYIIECTBIISIETCS YUUTEISIMU
€XEeTHEBHO.

3.6. BHecenue B DK uHbOopMaIuu 00 oTMETKaX 00yJarONIUXCs U CBEICHHM
O MPUCYTCTBUU/OTCYTCTBUU YHAIIUXCS JOIHKHO MTPOU3BOIUTHCS B ICHD MTPOBEICHUS
3arsaTHs He nmo3aaee 17:30.

3.7. lllxkonma rapaHTHpyeT ydYalmUMCi ¥ UX POAUTENAM (3aKOHHBIM
MPEICTABUTEISIM) BO3MOXKHOCTh OMEPATHBHO TOJTy4aTh MHPOPMAIUIO O TEKYIIEH
YCIIEBAEMOCTH M MOCEMIAeMOCTH yyaiierocs uepe3 K.

3.8. Ilpm Bemenum DK xKaxapiM mnemaroroM (yduTenaeMm) JOIDKHO
COOIOIaThCSl €MHOO0PA3ue 3aMOTHEHUSI KYPHAJIOB B YacCTH TEM MPOBEICHHBIX
YPOKOB (B COOTBETCTBHUU C pabodeld MPOrpaMMOi MO MPEAMETY), BBHICTABICHHBIX
OTMETOK, MPOTYCKOB YPOKOB U 3aIHCEH O JOMAITHEM 3aTaHHH.

3.9. TMomp3oBatensim DX 3ampemiaercss mepenaBaTh CBOW IEPCOHATBHBIE
PEKBU3UTHI fJocTyma K XK npyrum nunam.

3.10. Corpynnukam I[llkomnsl 3ampemiaercss qomyckaTh ydamuxcs [1Ikomasr k
pabote ¢ DK.



4. TlpaBuiia BeleHHS y4eTa yCIIeBAeMOCTH U MOCEIAeMOCTH YUAlIUXCS

4.1. PabGorta yuuTenss MO BEIACHUIO [IAaHHBIX TEKYIIEH yCIeBaeMOCTH
y4alerocs OCyuecTBisieTcs B paszaene «KiaccHbIi )KypHaID».

4.2. Yyutenb B COOTBETCTBUU C pACIHUCAHMEM 3aHATUNA BHOCUT B DK
CIeIyIOIIME JIaHHbIE: TEMY YPOKa; OTCYTCTBUE YYalllMXCS; OTMETKH YYallluXcs;
JIOMalllHee 3aJaHue.

4.3. Yuutens BHOCUT B DK ydeTHYIO 3amuch O MPOBEIECHHOM 3aHSATUU I10
(dakTy B 1€Hb MPOBEIACHUS.

[Tpou3BOAUTH 3aUCH YPOKOB 3apaHee HEAOMYCTUMO.

4.4, Yuutenb, 3aMEHSIONUMN OTCYTCTBYIOIIETO YYMTENs, Ha Bpems (IaTy)
3aMeHbl moiy4yaeT Aoctyn K OXK Ha cTpaHulle OTCYTCTBYIOIIETO YUMTENs H
3aMOJIHSET €r0 B yCTAHOBIEHHOM MOPSJIKE.

4.5. Y4er pe3ylbTaToB yCIIEBAEMOCTH YUaIIUXCS:

. pe3ynbTaThl y4eOHOW JAESTENIbHOCTH OLIEHUBAIOTCS HAa OCHOBAaHUU
YCTHBIX OTBETOB (BBICTYIUICHWN) y4YalllUXCsi, TUCbMEHHBIX PaboT, MPAKTUYECKOM
JESTENBHOCTH YUaIIUXCS;

. OTMETKH 32 YCTHBIE U TUCbMEHHBIE OTBEThI BHICTABIISIIOTCS B KOJIOHKY
3a TO YHUCJIO, KOTJa MpoBOAMIach paboTa;

. B KJETKax JJ OTMETOK YYMTEIb UMEET IPaBO 3aIlUCHIBATh TOJIBKO
OJIMH W3 CIEAYIOIIMX CHUMBOJIOB: «2», «3», «4», «5», «H», «». Ot™MeTKy «I1»
(exMHHUIY) HE BBICTABIAIOT. J[OMyCTHMO CTaBUTh HECKOJBKO OTMETOK B OJHY rpady;

. OpY KOHTPOJBHBIX MEPONPUSITHUAX, MPOBOAMMBIX YUYUTEIEM B
COOTBETCTBHUM C TEMAaTUYECKUM IUIAHUPOBAHUEM, OO0SA3aTEIbHBIM YCIOBUEM
IOPOBEACHUS KOHTPOJIS SIBJISETCS BBICTABICHHE OTMETOK BCEM YydallluMcH,
IPUCYTCTBYIOLIUM Ha ypoke (MCKIIoYas Cllydyau, KOI/la y4aluiicst J0Jroe Bpems
OTCYTCTBOBaJ [0 YBAXKUTENbHOM MNpuUYMHE (Hampumep, 1Mo  OO0JIe3HM),
MIOATBEPKACHHON COOTBETCTBYIOLUIUMU JOKYMEHTAMM);

. OTMETKH BBICTABIISIOTCS B rpade TOro JHs, KOTJa MPOBOAMIIACH TaHHAS
pabora;
. OTMETKH 32 TIHCHbMEHHYI0 pa0oTy MPOCTABISIOTCS B CPOK HE Ooyiee Tpex

pabouux qHEH ¢ MOMEHTA €e HAMCaHUs yJaluMUCs;

. OTCpPOYKAa  BBIMOJHEHUS  y4yaluluMuCs  3ajaHus  (Hampumep,
OOyYarOIIMIACS] TPUIIIET HA 3aHSATHUS TIOCTE JUTUTEILHOW 00JIe3HU) PUKCUPYETCs: B
DX cumBoioM (—); B DJIEKTPOHHOM JHEBHUKE Y4Yallerocs CHMBOJIOM (—), K
KOTOPOMY HEOOXOMMO HammcaTh KOMMEHTapHi;

. BpeMs, 3a  KOTOpO€  ydYalluics  JOJDKEH  JIMKBUAUPOBATh
3a/10JKEHHOCTh, HE MPEBBIIIAET OJJHON Y4eOHOUM Helleu NpH YCIOBUU NPUCYTCTBUS
yuamerocsi B IIIkosne, B TeueHHe KOTOPOMl pe3ysibTaThl OLIEHUBAHUS OTCPOUYCHHBIX
3aJJaHUM TOJDKHBI OBITh BBICTABJICHBI yuuTesieM B XK.



4.6. Yuer nocemaemMoCcT! y4aluxcs:

. yUuTeNlb O0053aH Ha KaXJIOM YPOKE OTMEYaTh OTCYTCTBYIOIIMX
YUaIIXCS;

. IpY OTCYTCTBHHU YUAIIETOCS Ha YPOKE YUUTENb pocTaBisieT «Hy;

. ydyaluiuecs, UMEIole MEAUIUHCKYIO CIpaBKy 00 OCBOOOXKIECHHHU OT

Gu3nUeCKUX HArPy30K, JODKHBI MPUCYTCTBOBATh Ha ypOKax (QU3MUECKOW KyIbTYpHI
Y BBITIOJHATH WHIUBHIyJIbHBIC 33 IaHUS.

4.7. OdopmiieHre TeMbI ypoKa:

paboTa yduTensl MO BEACHUIO y4YeTa BBIMOJTHEHUS yYEOHBIX MPOTpPaMM U
MPOBEJICHHBIX 3aHATUN OCYIIECTBISIETCS B paszzienie « TeMbl ypOKOB U 3a/1aHUY;

. B Hayaje Yy4yeOHOTO ToOAa YYHTEIh BHOCHT  TEMaTHUECKOE
IJIAHUPOBAHKE TO TpeaMeTy B paszjen «llmaHupoBaHue ypoKOB» Ha CPOK OT OJHOTO
yuyeOHOro TpuMecTpa 10 Toja. Ecim yduTens HCHBITHIBAET TPYIHOCTH IMPH
BHECCHHH B JKypHaJ TEMaTHYECKOTO TUIAHUPOBAHUS, OH MOXXET 3alOJHUTH (ailn
Microsoft Excel mo ycranoBnenHo#t ¢opme u nepenats aaMuauctparopy 2K nis
ummoptupoBanus B D)K;

U YUHUTCIIb BHOCUT B 2K YUYCTHYIO 3aIIUCh O TEMC YPOKa I10 (1)aKTy B JICHBb
IMPOBCACHUS,
° YUCTHAA 3aI1UCh B 2K JOJIDKHA COOTBCTCTBOBATh TCMC HpOﬁI{GHHOFO Ha

ypOKe MaTepuarna.

4.8. JlomamrHee 3a1aHue:

yuutellb BHOCUT B XK wuHpopMamuio o jgomamniHeM 3aJaHUM B JICHb
npoBeaeHus 3ausaTus 1o 17:30;

. B rpade «J/lomamHee 3amaHue» (HUKCHUPYET COJEepKaHUE 3alaHus,
CTpaHUIIbI, HOMEpa 3aJ1ad U YNPaKHCHHH C OTpaKEHUEM CIeIM(PUKH JTOMAIIHEH
paboTHI (ITIOBTOPUTH..., COCTABUTD ILJIaH, TAOIUILY, BOIPOCH U T. 11.);

. odopMIISIET JIOMAIITHEEe 3aJlaHhe TBOPUYECKOTO XapaKTepa, Halpumep,
clenaTh PUCYHKH, HaIUcaTh COYMHEHHE, B Tpade «JlomamHee 3amaHue»
cnenyromumM obpa3om: « TBopueckoe 3a/1aHKe: BBITOJIHUTh PUCYHOK K CKa3Ke...»;

. BHOCUT 3amuch «MHaumBuayanbHOe 3amaHue» B rpady «JlomarrHee
3aJlaHUe», €CJIM IpeylaraeT yqJaliuMcs MHIUBUIyaJbHbIC 3a/1aHuUs;

. HE 3aJ1aeT JOMaIllHEeE 3aJaHie U BHOCUT B ToJie «Jlomarnnee 3aiaHue»
3anuch «He 3aganoy;

. HE 3a7]aeT JOMAaIlHEee 3aJlaHue TOCJIe KOHTPOJIBHBIX MEPOIPUATHH, Ha
KaHUKYJIBI.

4.9. BrIcTaBICHNE UTOTOBBIX OTMETOK:

. YYUTEIb BBICTABISAET OTMETKH 3a OTYETHBIM MEPHOJA YYallUMCS B
pazaen 9K «l'oioBast oTMETKaY;



. B KOHIIE OTYETHBIX MEPHUOJIOB BBICTABISET OTMETKM YYalIUMCS 3a
TPUMECTp, TOJ B CPOKH, OIpeaesieHHbIe nupeKkTopoM IIKoabl, HO HE MO3AHEE YeM
3a JIBa JIHA 10 OKOHYaHUsl y4eOHOT 0 MEepHoIa;

. JUIsl OOBEKTUBHOM aTTecTallMi O0y4arouuxcs 3a MOAYJIb TpUMECTpa
yuutenab 00s13aH BbICTaBUTh B DK He MeHee TpexX OTMETOK, a JJid aTTecTaluu 3a
TPUMECTP — HE MEHEe MATH OTMETOK C 00sA3aTEeNbHBIM YYETOM KadecTBa 3HaHUU
00Oy4aromuxcs 1Mo NUCbMEHHBIM, JIJA0OPATOPHBIM U MPAKTUYECKUM pabOTaM.

5. DYHKIUM U 1eSITeJIbHOCTh NoJb3oBaTeaeil K

5.1. Ionw3oBarensimu DK SBISIOTCS:

. agvmunnctpauus Lkousst: nupexrop Ikoisl, 3aMecTUTENN JUPEKTOPA;
. 1e1arory;

. KJIACCHBIE PYKOBOJUTEIIH;

. agMuHucTpaTop IXK;

. PabOTHUKU MEIUITMHCKOM cy>k0b! [1IKobI;

. CIIEUATIUCT KaJApoBOH ci1yk0bI [1IKkoIIBI.

5.2. Yyammecs U UX pOAUTENHN (3aKOHHBIC TPEIACTABUTEIN) SIBIISIOTCS
MOJIb30BATEISIMU AJIEKTPOHHOTO THEBHUKA.
5.3. Qupexkrop llIkomnbl yTBepk1aeT:

. yueOHBIN MiIaH He mo3fHee 1 ampesnst mpeIecTBYIOMEro y4eOHOro
rona;

. NeAaroruueckyro Harpy3ky Ha y4eOHBIM Tojl He MO3/IHee YeM 3a JBe
HEJeNU 10 Hayaia yueOHOTo Nepuo/a;

. pacnucaHue 3aHSATUN HAa y4eOHBIN MEepHOoJl HE TMO3JIHEeEe YeM 3a OJIHY
HEJEIO 10 €ro Hayama;

. CIIUCOYHBIN cocTaB yvammuxcs kiaaccoB [llkomnsr He mo3nnee 31 aBrycra;

. CITUCOK KJIACCHBIX pYKOBOAUTENEH He o3aHee 31 aBrycra.

5.4. 3amecturens aupektopa [Ikomasl Mo yueOHO-BOCTIUTATEIBHOM padoTe:

. OCYILIECTBIISIET HEMOCPEICTBEHHOE PYKOBOJCTBO CUCTEMOU pabOThI MO
BeneHuro JXK;

. M0 OKOHYaHUM Y4eOHOro roja mojy4aer y aJMUHUCTpaTopa komuu DK
Ha AJIEKTPOHHOM HOcUTeNe HH(MOPMAITMH — ONITHYECKOM JHCKE IO Kiaccam;

. IIPOBEPEHHBIE Ha  paboOTOCOCOOHOCTH  TBepable kKomuu DK
3areyvaThiBacT B KOHBEPTHI, 3aBEPAET MOAMKCHIO, paciudpOBKOM MOAMICH U IaTOM;

. OCYIIECTBIISIET KOHTPOJIb 32 CBOEBPEMEHHOCTHIO OTPAXKEHUS B
KypHaJie pacliCaHMs U yY€TOM 3aMEIIEHHBIX U MPONYIIEHHBIX YPOKOB (3aHATHI).

5.5. TexHu4yeckue CueuaIucThl:

. CBOEBPEMEHHO MPEAOCTABIISIIOT JIaHHbIE M 3anoiaHeHus JXK: cxemy
o0y4yeHHUs, CHUCOK HW3yYaeMbIX JUCUUIUIMH (IIPEAMETOB) ISl  KaXKJIOro
KJIacca/TpyIIibl, CBEJICHHS O Meproiax oOy4eHus U aTTeCTalluu U T. 1.;



. 10 OKOHYaHUU TPUMECTPOB COCTABJISIIOT OTYETHI 11O pabOTe yuUuTeeu ¢
2X;

. 10 OKOHYAHUM Y4eOHOTr0 rojia KOHTPOJUPYIOT pacnedaTky AaHHbix DX
C pe3yJibTaTaMu 00y4eHUs B y4eOHOM IOy (MTOTOBBIMU OTMETKAMU) MO KjiaccaM U
MPaBUJIBHOCTh X 0)OPMIICHUS KJIIACCHBIMU PYKOBOIUTEIISIMU,

. UH()OPMUPYIOT TEJAroroB O BBISABJICHHBIX OIMIMOKAX, JOMYIICHHBIX
uMu nipu padote ¢ DXK;

. OCYILIECTBIAIOT KOHTPOJIb 3a peanuzauneit ®I'OC HOO, OO0 u COO;
3a BBIMOJHEHHEM Y4YE€OHBIX IUIAHOB; MPOTHO3UPOBAHUEM XO/a, PAa3BUTHUS U
pe3yabTaTOB 00pa30BaTENbHONW JEATENbHOCTH M0 KJaccaMm; MPaBUIbHOCTHIO
BefeHust XK, CBOEBPEMEHHOCTBHIO OTpPaXEHUsI B IKypHalle pacluCaHus;
3arMo0JIHCHUEM JKypHaJla Me/aroraMu; CBOEBpEeMEHHOCThIO BBICTABIICHUSI OTMETOK U
pPEe3yIbTATOB 3aHATUM; HAMOJHIEMOCTBIO OTMETOK; OTPaKCHHUEM IOCEIIaeMOCTH
3aHSATUN; CBOEBPEMEHHBIM  3allOJIHEHUEM  paszfiesia  JIOMAllHUX  3aJaHuid;
COOTBETCTBHUEM JOMAIITHUX 3aJaHUN TPEOOBAHUSAM IO COJEPKAHUIO  O0BEMY.

5.6. Yuutens (megarorudeckuii paboTHUK):

. otpaxkaet B DK xo1 00pa3oBaTesibHON JACSTETLHOCTH B COOTBETCTBUH
¢ o0pa3oBaTeIbHON MPOrpaMMOil U y4EOHBIM TJIAHOM;

. €XKEIHEBHO BHOCHUT B JKYpHall CBEICHHMS O 3aHATHSAX IO TMPEIMETY
(TemMax ypoKOB, 3aIaHHBIX TOMAIIHUX 33/IaHUSX);

. orieHUBaeT 3P(HEKTUBHOCTH U PE3YIBTATUBHOCTh OOYUYECHUS YyUaITUXCS
no mnpeaMery (Kypcy, MNpOrpaMM€), YUYUThIBas OCBOCHHE 3HAHW, OBJAJCHUE
YMEHUSMH, Ppa3BUTHE OINbITA TBOPYECKOW JEATEIBHOCTH, I[103HABATEIBHOIO
MHTEpECa y4allnXcs;

. BHOCUT JlaHHbIE 00 YCIIEBAa€MOCTH YyYaIllUXCS, CBOEBPEMEHHO
IPOCTABIISIET MOJYYEHHbIE YYEHMKAMU OTMETKH, B TOM YHCIIE TPUMECTPOBBIE U
rOJIOBbIE;

. OTMETKM 32 THChMEHHbIE pabOThl  BBICTABISIET B  CPOKH,
MpEeAyCMOTPEHHbIE HOPMAMH MX MPOBEPKHU, HO HE MO3JHEE TPEX THEH C MOMEHTA
MIPOBENICHUS PaOOTHI;

. 3aHOCUT CBOEBPEMEHHO JIaHHbIE O IIOCEHIAEMOCTU YyYalllUXCH,
BBITIOJIHEHUHU JJOMAIIHUX 33/1aHU;

. 3anonHser K Kak 3amemarolmuid yuuTenb (BBOJAUT JaHHBIE O
MIPOBEJAECHHOM YPOKE) B YCTAHOBJIECHHOM MOPSAKE MPU OCYIECTBICHUU 3aMEHBI.

5.7. KnaccHble pyKOBOJUTENU:

. KOHTPOJIMPYIOT aKTyaJdIbHOCTh HH(POPMAIIUU 00 ydalllUuXCs, POAUTENSIX
U CIKCKaxX CBOETO Kilacca U MH(POPMHUPYIOT O JIFOOBIX WU3MEHEHHSIX, BHECCHHBIX B
KypHAIL



. AHAIM3UPYIOT YCIEBAEMOCTh M IOCEUIAEMOCTh YPOKOB YYAIIUMHUCS
CBOETO0 KJIacca;

. KOHTPOJIMPYIOT ~ CBOEBPEMEHHOCTh  3allOJIHEHUST U BHECECHUS
nejaroraMu JaHHbIX 00 YCIIEBa€MOCTH U MOCEUIaEMOCTH yYallluXCsl CBOEro Kiacca
B DX

. UH(GOPMUPYIOT POIUTENEH 00 YCIIEBAEMOCTH U MOCEIIAEMOCTH AeTel
MOCPEACTBOM OTYETOB, CHOPMUPOBAHHBIX HA OCHOBE JaHHBIX DK, B TOM umciie no
3arpocaM pOIUTETIEH;

. 3HAKOMST YYaIlIUXCS U UX POJAUTENIEH ¢ HOPMATUBHBIMU JIOKYMEHTAMH,
JOKAJbHBIMU ~ aKTaMM M HUHCTPYKUUSMHU, PErVIAMEHTUPYIOIIUMHU  TMOPSIOK
rcnoab3oBaHusg JXK;

. NOPEOCTaBISAIOT MO OKOHYAHUU KaXJAOro TPUMECTpa 3aMECTUTENIO
JUpEeKTOpa MO Yy4eOHO-BOCHHMTATENbHONH paboTe OT4YEeThl 00 YCHEeBAaEMOCTH H
MOCEIIAEMOCTH YUalIuXxcs Kiacca;

. OpraHMU3yIOT OIEPATUBHOE B3aUMOJICUCTBUE MEXKAY YUYalIUMHUCS
Kjlacca, HMX POAUTEISAMH (3aKOHHBIMU TIPEJICTABUTEISAMHU), aAIMUHHUCTpAIUECH
[IIxosbl ¥ IegaroraMu ¢ momoIibo IK;

. KOHTPOJIUPYIOT €KETHEBHO pPETUCTPALUIO dakra
PUCYTCTBUSA/OTCYTCTBUS YHAIIEroCs Ha 3aHATHUSX.

5.8. lucnieruep 0O6pa30BaTENLHOTO YUPEKICHHUS:

. BBOJUT U KOHTPOJIHMPYET aKTYaTbHOCTh NaHHbIX yuaniuxcs [komnsr (.
. O., rox poxJieHus, 1o, KOHTAaKTHbIE TaHHbIE, J00aBIeHUE (HU3NUECKOTO JIUIIA B
rpyniy «Y4YeHHKW», HA3HAYEHUE YYETHBIX JaHHBIX JJISI BXOJA B DJIEKTPOHHBIM
nHeBHUK) (pa3nen DK «YueHHKn»);

. BBOJUT M KOHTPOJHMPYET AaAKTYyaIbHOCTh [J@HHBIX O POJMUTEINAX
(3axkoHHBIX mpeacTaBuTesiX) ydamuxcs (P. M. O., cteneHb pojacTBa, KOHTAKTHBIC
naHHbIe, ao0aBieHWe (Qusmdyeckoro nuna B rpynmy «Pogutenn», mnpuBsszka
ponutens K TpoWiI0 ydeHWKa, Ha3HAYCHHE YYETHBIX JAHHBIX JJII BXOJa B
ANEKTPOHHBIN AHEBHUK) (pa3aeinbl DK: «Duznueckue auna», «Y UeHUKN);

. BBOJUT M KOHTPOJIUPYET AaKTYaJlbHOCTh JAHHBIX O JBH)KCHUU
yuamuxes (pazgen XK «lIpukaspl 0 IBHKEHUSX KOHTHHIE€HTA»), 3JICKTPOHHBIN
MEePEeBOJT yUalIuXcsl M3 KIacca/Tpynibl B KJIACC/TPYIITy HAa OCHOBAaHWW TPHUKA30B
nupekropa Lkomnsr;

. dopmupyet B DK crmicku kimaccoB (paznen 9K «Kmaccen»);

. Gopmupyer B XK crmcku yueOHBIX TpyNm B paMKax Kiacca/mapaienn
(pazgen 2K «['pynmbl oOydeHHs»), OTpakaeT W3MEHEHHUsS B CIIMCKaxX TPYIII
(3auucieHue, BHIOBITUE, IEPEBOJ] YUAIIUXCS);

. BBOJUT AaHHbIE 17151 popmupoBanus B DX yueOHoro miana (pasaen
XK «YueOHbll Ian»);



. Ha3HAYaeT y4yuTeJed Mo mpeamMeTaM JJisi KaKJIOoro Kiacca/TpyMibl B
COOTBETCTBUHU C YUEOHBIM paclrCaHUEM;

. HACTpauBaeT CXeMbl OOyUEHHUs ISl HayaldbHOW, OCHOBHOM M CpeaHel
mkoael (pazpen DX «'padux 00yudeHHs»): CHUCOK H3yYaeMbIX JUCHUTUIAH
(mpeaMeToB) JJIsl KaXKI0TO KJlacca/TpyIIibl, IEPUOT 00yUeHHUsl, IEPUO]T aTTECTAIlUH,
KaHUKYJIbI, yueOHasi Heesl, IEPEHOCHI MPa3THUKOB;

. dopmupyet B DK CITUCOK KIACCHBIX PYKOBOAMUTENEH U KOHTPOIHUPYET
aKTyaJIbHOCTB JaHHBIX (pasznen DK «Ha3zHaueHne KIIaCCHBIX PYKOBOIUTEINICH );

. 3anosiHseT rpaduk 3x3ameHoB (pazaen K «'paduk sx3aMEeHOBY);

. BBOJIUT JIaHHBIC 00 OpraHU3aIlMyu 3aMeH MnpernojaBarenei (pazaen K

«3ameHa npernojaBareseiny);

. 3aMoJIHSACT TeMaTHYeCKUE IUIAaHUPOBaHUS 10 npeameTam (pazgen XK
«KanengapHo-TeMaTHUYECKUE TIAHBI);

. pacnpenensier y4eOHYIO Harpy3ky COTJIacCHO ydyeOHOMY IUIaHy B
COOTBETCTBUM C YTBEPKJICHHBIMU CIUCKAMHU YUYUTEICH-TIPEIMETHUKOB, KJIACCOB,
yueOHbIx rpyni (pa3aen DK «PacnpeneneHue Harpy3ku»);

. BBOJIUT JIaHHBIC U hopmupyeT B DK OCHOBHOE U CKOPPEKTUPOBAHHBIE
pacrucanus 3aHITHI Ha y4eOHBIN repuo (TpuMectp, roa) (pazaen 9K
«Pacrniucanue 3aHATHID).

5.9. AnmunaucTpatop 2XK:

. 3aKphIBAET MPEABIAYIINN YUeOHBIN T0Jl, OTKPHIBAET HOBBIA yueOHBIN
ron (ycTaHOBKa/TiepeBOJI B HOBBIM yueOHBIM TOon — pasmen IDXK «Hacrtpoiika
porpaMMBbly», Tojapasaen « TeKymui yaeOHbIN To1»);

. Ha3HavaeT nojbp3oBateneil XK, To ecTb Hajenser mpaBaMH JOCTYIA
OpU OTKPBITUM HOBOTO Y4YEOHOrO0 T0Jia B COOTBETCTBHHM C Y4YEOHBIM ILIAHOM,
pacnucanuem, npukazamu aupexropa IIkosr;

. yCTaHABIIMBAaeT pacnucanue 3BOHKOB (pazgen XK «Pacnucanue
3BOHKOBY);

. IPEAOCTABISIET JIOTUHBI U Naponu s goctyna Kk DX (IHEBHUKY)
(paznen DK «DPuszndeckue JIULa);

. oOecrieunBaeT B3aumoecTeiue J)K U CMEKHBIX CHCTEM, BBITIOJHSET
pe3epBHOE KOMMPOBAHUE TAHHBIX;

. KOHCYJIbTUPYET NoJsib3oBaTesiei 32K mo BormpocaM pabOThI C HUM;

. OCYILIECTBIISIET TeXHUYeCKoe oOciayxuBanue XK, B Tom uyucne

yCTaHABIMBAET OOHOBIEHUS KOH(PUTYpAIUHU; €XKETHEBHO TMPOBOAUT PE3EPBHOE
KONMHUpOBaHWE ©0a3 JaHHBIX; YJaldseT I[IOMEUYEHHbIE OOBEKThI; HACTpPauBaECT
(CcUHXpOHU3HUPYET) AaHHBIC MeXTy DK M JIEKTPOHHBIM JHEBHUKOM (pazaen DK
«HacTpoiika CHHXpOHHM3ALUH TAHHBIX»);



. OCYIIECTBIISIET aIMUHUCTPUPOBAHUE 2K (pazgen 2K
«AJIMUHHCTPUPOBAHUEY);

. pasrpaHUYMBAET IpaBa JOCTYIA IOJI30BATENEN B COOTBETCTBHM C
HeasIMH M 3ajJadyaMd  00pa30BaTENbHOM JIEATENbHOCTH W Y4YeOHOW Harpys3ku
nenaroros (pasnen DK «HacTpolika mosb30BaTesiei v mpasy).

5.10. PaGoTHuKM MenuUMHCKON Cityxk0bl LIIKOMBI:

. 3aMOJHSAIOT B Hayayie ydeOHOoro roja paszaen «JIuct 370poBbs»:
CBeJIeHUS 00 aHTPONOMETPUYECKUX JaHHBIX OOYyYaloLIUXCs, TPyIIeE 370pPOBb,
MEIUIMHCKOM IrpyIe A 3aHATUH PU3NYecKor KyJIbTypoid, HoMepe He0OX0IUMOM
y4eOHOU MeOeH, a TaKKe MEIUIIMHCKUE PEKOMEHIAllNH;

. o0ecrneynBaloT aKTyaJbHOCTh JaHHbIX pazzaena DK «JIuct 310poBbs»
B TEYEHHUE ro/1a.

5.11. Cnenmanuct KaapoBOi CIy* Obl BBOJUT U KOHTPOJIUPYET aKTyaIbHOCTh

JAHHBIX:
. o meparoruueckux corpyanukax Illkonsl: npuem Ha paborty,
yBOJIbHEHHE,  TIEPEeBOJl,  Ha3HAYeHHE  JOJDKHOCTHM  (OCHOBHOM ©  TIO

COBMECTHUTEIIBCTBY ), IpHUBsA3Ka K rpymie «CoTpyaHukn» (paszmensr DK
«Dusnueckue guna», «llpuem Ha pabory», «YBonbHeHHEe», «KaapoBbie
nepemetieHus», «CoTpyaIHuKNn»);

. cnucku coTpynHukoB IlIkonbl, WX [OMKHOCTH, B TOM YHCIE
pykoBoaureneit, rpaduk padbotsl (pazaens DK «Ilonpaznenenus», «lomkHOCTHY,
«I"paduxu paboOTHI»).

5.12. Cexkperapp ocyiiecTBiaser (GOpMHUPOBAHHUE IPUKA30B O JIBHIKCHUU
ydamiuxcsi (3ayucieHue, BbIOBITHE, OKOHYaHWE Yy4eObl, TEPEeBOJ B IPYrou
KJIacC/Tpymiy).

5.13. Vuamuecs llkonsl 1 ux poautenu (3aKOHHBIE MIPEACTABUTENN) UMEIOT
CJIEIYIOIINE BO3MOKHOCTH MPH MOJIb30BAaHUU IJIEKTPOHHBIM JTHEBHUKOM:

. MOJIY4ar0T MH(POPMAITUIO O JOMAIITHUX 33/ IaHUSX;
. MOJIY4JalOT JaHHBIE 00 yCIeBaeMOCTH OOYYaromuXcsl (BBICTABICHHBIX
OTMETKaXx).

6. [IpaBa moJsb3oBareneii K

6.1. Bce momp3oBarenu DK uMEIOT IpaBo MCIOJB30BATh €TI0 B €KETHEBHOM
pexuMe. HckimroueHreM SBISETCS MPOBEJCHUE TEXHUYECKUX pabdOT, KOTOpPbIE
MOT'YT IIPOBOJIUTHCSI B CPOK HE O0Jiee CYTOK C YBEIOMJICHHEM IOJb30BaTeNeil 3a
HEJISNIO 10 Hadaia padoT.

6.2. KnaccHbie pyKOBOAHMTENTN WMEIOT MPAaBO MH(DOPMUPOBATH POAMUTENEH O
COCTOSIHUM  YCIIEBA€MOCTH U TMOCEIIAeMOCTH HX JIeTe uepe3 OT4eTHl,
chopmMupoBaHHbIE HA OCHOBE JTaHHBIX DK, MO0 HEOOXOIUMOCTH.

7. OTBeTCTBEHHOCTH MoJIb30BaTeseit DK
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7.1. Bce monp30BaTeNN HECYT OTBETCTBEHHOCTh:

. 3a HapyuieHue TpeboBanuii denepanbHoro 3akoHa ot 27.07.2006 Ne
152-®3 «O nepcoHaNbHBIX TaHHBIX);

. pasriaiieHne CBOMX YUETHbBIX JaHHBIX (JIOTUH, IapoJib);

. HapylieHue TpeOOBaHU HOPMATUBHBIX MTPABOBBIX TOKYMEHTOB, B TOM

YuClie JIOKAJbHBIX AKTOB U MHCTPYKUMUH, OMPEAEIAIOMUX MOPSII0K UCTIOIb30BAHUS
27K B COOTBETCTBUU € 3aKOHOATEIHCTBOM PD.

7.2. [upexrtop IlIkonel HeceT OTBETCTBEHHOCTb 3a CBOEBPEMEHHOE
yTBEpKJ€HUE YUEOHbIX TUIAHOB, TUIaHA PaCTpeeICHUs MeJaroruuecko Harpy3Kku
¥ Y4eOHOI0 pacrucaHusl.

7.3. 3amecTuTenb OUPEKTOpa MO y4eOHO-BOCIUTATENIbHOM paboTe HeceT
OTBETCTBEHHOCT:

. 3a CBOEBPEMEHHOCTb (POPMUPOBAHUS YYEOHBIX IUJIAHOB, IUIaHA
pacnpeieNieHus eJaroru4eckoi Harpy3ku U y4eOHOTO paciuCaHus;

. pacrnevyaTrky COOTBETCTBYIOIIUX pa3zenoB XK B koHIle yueOHOro roga
U UX 0popMJIICHHE.

7.4. Anmunuctpatop 9K HeceT OTBETCTBEHHOCTb:

. 3a Oecriepedoiinoe GpyHkimonupoBanue DK, 0a3 TaHHBIX U CMEKHBIX
CUCTEM CBSI3H;

. BBITIOJTHEHNE PE3EPBHOTO KOMMMPOBAHUS JAHHBIX;

. HAIOJIHEHUE U aKTyaJIbHOCTh 0a3bl JaHHBIX PaOOTHUKOB LIIKOIBI.

7.5. Texnuyeckuid cneuuayuctT u  agMuHuctparop XK  Hecyr
OTBETCTBEHHOCT:

. 3a CBOEBpEMEHHOE coxpaHeHue konuil K Ha 3IeKTPOHHOM HOCHUTEINE
uHbopManK (ONTHYECKOM JHCKE) U pacledyarky JOKYMEHTOB Ha OyMaKHBIX
HOCHUTETISX;

. COOTBETCTBHE yueTHhIX 3amuceir XK  dakram  peanusanuu
00pa30BaTeIbHON JESATENbHOCTH;

. PaBUIIBHOCTBIO UCIOJIB30BaHUS DK.

7.6. Yuurens (menaroru) HeECYT OTBETCTBEHHOCTb:

. 3a CBOEBPEMEHHOCTh BHECEHHMS, JOCTOBEPHOCTh U aKTyaJbHOCTH
JAHHBIX 00 YCTICBAEMOCTH M TTOCEIIAEMOCTH YYaIIHXCS,

. eXeHeBHOE 3anonHeHue J)K;

. yCTpaHEHHUE BBIABICHHBIX OIIMOOK MpHU BegeHuu IK;

. COXpPAaHHOCTb  CBOMX  PEKBHU3UTOB  JIOCTyMa,  HCKJIIOYAIOIIYIO

MOAKIIOUYEHHE TOCTOPOHHUX.
7.7. KiaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTb:
. 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U aKTyaJbHOCTH
JAHHBIX 00 yCTIEBAEMOCTH M MOCEIIAEMOCTH YYaIIUXCS,
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. JOCTOBEPHOCTh M aKTYaJIbHOCTh CIIMCKOB Kilacca W MHpopMaruu 06
yuyamuxcst U ux pomurensx (@. WM. O., nomep TenedoHa, aapec 3JIEKTPOHHOU
MOYTHI);

. CBOEBpEMEHHOEC  HMH()OPMHUPOBAHHE  POAMUTENCH O  COCTOSHUH
YCHEBAEMOCTH U MOCEIIAEMOCTH UX JIeTel nocpeacTsom JK;

. OpEelOCTaBICHUE IO OKOHYAHUM Y4YeOHBIX TPUMECTPOB (roja)
3aMECTUTENI0 JMPEKTOpa MO Yy4yeOHO-BOCHIHTATEIbHON padoTe O0T4eToB 00
yCIIEBAEMOCTH U MOCEIAEMOCTH YJaITUXCs Kiacca.

7.8. lucnieryep 0Opa30BaTENbHOIO YUPEKACHHUS HECET OTBETCTBEHHOCTH 32
CBOECBPEMEHHBII BBOJ W MOJJEPKAHUE B aKTYyalbHOM COCTOSHHU TaHHBIX yUalIuXcs
[Ikoutbl, paciicaHue 3aHATUH, OTPAKECHUE IBIDKEHUS YUaIIUXCs, BEJCHHUE KypHaa
3aMEH, aKTyaJbHOCTh OTUETA 0 3aMOJHEHUIO KypHAala e aroraMu.

7.9. PaGOTHUKY MeIUIMHCKOM ciy>k0bl 11IK0bl HECYT OTBETCTBEHHOCTDH 3a
CBOEBPEMEHHOCTD 3aIOTHEHHS pa3jiena «JIUCT 3M0pOBbs» U aKTYaIbHOCTh TaHHBIX
B HEM.

7.10. Criermanuct KaapoBOi CITy>KOBI HECET OTBETCTBEHHOCTh 32 BHECEHUE U
KOHTPOJIb 32 aKTyaJlbHOCTHIO JAHHBIX O COTPYJHUKAX, YYacCTBYIOIIMX B
00pa30BaTeIbHON JESATENBHOCTH.

8. OTueTHBbIE NEPUOBI U XPAHeHHE HHPOPMALMHU

8.1. Otuerhl NO YCIEBAEMOCTH U IIOCEIIAEMOCTH CO3JAIOTCS B KOHIIE
TPUMECTpa U y4eOHOro roja.

8.2. Otuer o 3anonHeHMH OXK M HaAKOIUIAEMOCTH OTMETOK CO3JaeTCs
€XKEMECSYHO.

8.3. Ilo 3aBepiieHMH OTYETHOIO mepHoja (TpUMecTpa, y4eOHOro roja)
UTOrOBBIE BEJOMOCTH pAacCIHeYaThIBAIOTCS Ha OyMa)KHOM HOCHUTENE, 3aBEepsOTCA
HOJNUCSMU T1€JaroroB, KJIACCHBIX PYKOBOJIUTENEH, 3aMECTHTENS AUPEKTOpa IO
yueOHO-BOCIIUTATEIbHON paboTe, TUpPEeKTOopa.

8.4. Ilo okoH4aHMM Y4eOHOTO roJja UTOrOBBIE BEJOMOCTH HPOIIMBAIOTCS,
IPOIIHYPOBBIBAIOTCS, OMNEYATHIBAIOTCS M CAAIOTCS B apXWB JUId XpaHEHHUS B
YCTaHOBJICHHOM IOPSIKE.

8.5. Ilo oxoHwanwm ydeOHOTO ronma moiHas Bepcus DK TepeHOoCUTCs Ha
AIIEKTPOHHBIN HOCHUTENb WHGOPMAlMU — ONTUYECKUH TUCK, OIedaThIBaeTcs,
3aBepsETCSl MOJMUCHI0 3aMECTUTENS JIUPEKTOopa MO Yy4eOHO-BOCHUTATEIbHOU
pabote U pacmuppoBKOW MOAMUCH M XPAHUTCA B apXUBE B YCTAHOBIECHHOM
HOpsIKE.
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